WOODBRIDGE RANCH ASSOCIATION

MEMBERSHIP ASSESSMENT COLLECTION POLICY

All quarterly assessments are payable in advance, and are due on January 1st, April 1st, July 1st and October 1st of each year.  Special Assessments and Special Individual Assessments are due on date(s) specified upon imposition.  All assessments are considered delinquent if not received within FIFTEEN (15) days of the due date.  Any payment(s) not received within 30 days of the due date  will be assessed a late fee for each late assessment.  
Homeowners will be notified via certified mail of the Association’s intent to turn their account over to a collections agency if any single assessment remains unpaid more than ONE HUNDRED TWENTY (120) days after the original due date thereof and at least THIRTY (30) days on a second assessment.  Homeowners will be given the opportunity, prior to collections, to pay in-full the (then) current account balance.   The Board may, for good cause based upon the Board’s sole discretion, agree to a payment plan which permits payment of the delinquent assessment(s), late charges, and cost of collection.

Homeowners who do not make arrangements to bring their account current within ONE HUNDRED FIFTY (150) days after the original due date will (then) be turned over to a collections agency and may incur additional fees charged by the collections agency.  

If any portion of any such assessment, late charge, or cost of collection remains unpaid one-hundred fifty (150) days after the original due date a Notice of Intent to Lien will be prepared and sent to the owner(s) of record by certified mail.  The Notice will, among other things, state the current charges owed by the owner(s) and any additional information required by California Civil Code Section 1367.1 or comparable superseding statue.  Please be advised that the Association has the right to collect all reasonable costs of collection.  The Association shall charge a “returned check charge” of thirty dollars ($30) for all checks returned as “non-negotiable”, “insufficient funds” or any other reason.
If all such amounts have not been received ONE HUNDRED EIGHTY (180) days after the original due date thereof, or THIRTY (30) days after the mailing of a “Notice of Intent to Lien”, whichever is later, a Notice of Delinquent Assessment (“Lien”) will be prepared and recorded as to the delinquent property and the owner(s) thereof, and all resulting collection fees and costs will be added to the total delinquent amount secured by the lien. 

If all such amounts have not been received, in full, within THIRTY (30) days after the recordation of such Lien, the Association may, without further advance notice, proceed to take any and all additional enforcement remedies as the Association, in its sole discretion, deems appropriate, including, without limitation, non-judicial foreclosure of such Lien, judicial foreclosure, or suit for money damages, all at the expense of the property owner(s).

Payments After an Account is Placed with a Collections Agency
Once an account has been sent to a collections agency, all payments must be made to the collections agency, rather than WoodBridge Ranch Association, until the account is brought current.  Unless the Board agrees to a payment plan, all amounts due pursuant to this policy, and all other assessments and related charges thereafter due to the Association until all such amounts are paid, must be paid in full and the Association shall not be required to accept any partial or installment payments from the date of the institution of an action to enforce the payment of delinquent amounts to the time that all such amounts are paid in full.

All payments received by the Association, regardless of the amount paid, will be directed to the oldest assessment balances first, until such time all assessment balances are paid, and then to late charges, and costs of collection unless otherwise specified by written agreement. 
Secondary Address
Association members have a right to submit secondary addresses to the Association for purposes of collection notices.  Upon receipt of a written request by the owner identifying a secondary address for purposes of collection notices the Association shall send additional copies of any notices required by Section 1367.1 of the California Civil Code to the secondary address provided.  The owner’s request shall be in writing and shall be mailed to the Association in a manner that shall indicate that the Association has received it.  The owner may identify or change the secondary address at any time, provided that, if a secondary address is identified or changed during the collection process, the Association shall only be required to send notices to the requested secondary address from the point the Association receives the request.  
Payment Mailing Instructions
The mailing address for assessment payments, including overnight delivery, is Kocal Management Group LLC, Attn: Lockbox # 80297, 19935 E. Walnut Drive North, Walnut, CA 91795.  A different address for delivery of assessment and related payments may be designated by the Board from time-to-time.

All assessments are to be made payable to WoodBridge Ranch Association.  Membership assessments may not be delivered to Board Members or Kocal Management Group, LLC. 

The Board of Directors of the Association may revise this policy, either generally or on a case-by-case basis, if it finds good cause to do so.
Minutes of the Board Meetings
Members may receive copies of the Association Board meeting minutes by requesting same, in writing, from the Association’s Manager.  There is a minimal copying charge for this service.


